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Mission Statement

The sacrament of Baptism imparts the Holy Spirit, thus beginning life. Based in the Holy Trinity,
to go and convert all nations to Jesus for the glory of the Father, our mission with parents and
catechists is to train children to practice the Catholic faith. The faith revealed to us in Sacred
Scripture and Catholic Tradition, as interpreted by the Magisterium of the Church. Catholic
values, beliefs, and traditions will be the foundation of our lessons. Liturgy, especially the Holy
Sacrifice of the Mass, will immerse our children and their families in conscious and active
participation in the Catholic faith.

Faith Formation Staff

Director of Faith Formation (Levels 1 — 6)

Mrs. Gina O’Connor
(631) 581-3304 ext. 123
Goconnor@stmaryei.org

Director of Faith Formation (Levels 7 — 8)

Ms. Melissa Usis
(631) 581-3304 ext. 120
musis@stmaryei.org

Location

Faith Formation is in the “White House” building at the end of Harrison Avenue.
Office Hours:

Monday — Thursday, 10:00 am to 5:00 pm.

During the school year, office hours vary due to classes and meetings. Please call before visiting
to ensure that someone will be in the office to greet you.


mailto:Goconnor@stmaryei.org
mailto:musis@stmaryei.org

General Expectations

Family participation in Saint Mary’s Parish and Faith Formation is expected. The values and
practices taught in our program are further strengthened when whole families become conscious
and active in their Catholic faith. The high point of the parish life is Sunday and Holy Day Mass,
whose attendance and participation are morally binding on all Catholics.

Registration

Our program of Faith Formation respects the dignity of all people. Therefore, no person, on the
grounds of race, sex, or country of origin, is excluded or otherwise subjected to discrimination in
receiving services in this Faith Formation program.

Faith Formation is provided for every child in our parish boundaries. Unfortunately, in some
cases, we may be unable to offer a student Faith Formation because we do not have the resources
to meet the child’s particular needs, especially in preparation for the sacraments. But be assured.
We will investigate every means possible to admit a child to our program.

In matters of admission to the program or the reception of a sacrament, the pastor is responsible
for a decision.

New Student Registration

Registration for new students is generally in the spring of the following school year. Registration
information will be in the parish bulletin. Registration is conducted on a first-come, first-served
basis. Classes, days, and times are subject to limitations. Therefore, early registration will ensure
you get the class day and time most convenient for your family.

Transfer Students

New students transferring from another parish’s Faith Formation program, or a Catholic school
must present a letter from the sending program before acceptance and placement in our program.
Admission for a non-parishioner is also based on space availability in our program. Parishioners
will be placed in classes before children from other parishes.

Returning Student Registration

Students enrolled in the program must only complete a re-registration form and submit it with
the appropriate tuition payment.



Information Required to Register

Parish Registration

All Faith Formation families must be registered with St. Mary Parish www.stmaryei.org to
register for our Faith Formation Program. If you still need to register with the Parish, please visit
our website scroll down and you will see a “Register” button to register. Please register with the
parish before registering with Faith Formation.

Sacramental information

When registering for Faith Formation for the first time, you must provide a copy of your child’s
Baptismal and First Communion certificates (when applicable). If your child was baptized at St.
Mary’s, please note that on the registration form. Please call the Faith Formation Office for
additional instructions for an Unbaptized or a child baptized in a non-Catholic church.

When transferring from another Faith Formation Program, you must provide us with transcripts
from the previous parish.

Tuition

Our ministry is spreading the Good News of Jesus Christ to all people, especially our youth. If
you have any concerns regarding payment fees, please discuss this with the Director of Faith
Formation. Do not let finances keep your child from hearing God’s Word! No child will be
refused due to financial hardship. Payment plans are available if necessary.

1 ] [ —— $175
Each Additional Child-------------------- $30
Additional Fee for First Eucharist ------ $30
(Banner, Communion Pin, etc.)
Additional Fee for Confirmation-------- $30
(Robe and Stipend to the Bishop)
Replacement Book Fee------------------- $30

Cash, Check, or Credit Card is accepted. Payment must be made at the time of registration.
Registration forms are on our website and in the Faith Formation Office. Registration forms
must be filled out completely.

The tuition is used for paying administrators and office staff, textbooks, supplies, and other
needs of the faith formation program.


http://www.stmaryei.org/

Mass Attendance

Many people have returned to practicing their Catholic faith when a child enters Faith
Formation. This might be the time to “Come Home” and journey with your child into the mercy
and love of God. Saint Gregory the Great (+ AD 604) recognized the family as the Domestic
Church that gathers on the Lord’s Day (Sunday) to share faith in Jesus and life in service to
others.

The Apostles would gather on the Day of the Resurrection (Sunday) to do as Jesus commanded
them at the Last Supper in remembrance of him. And so, the Sunday obligation to attend and
participate in Mass began. Catholics must attend Sunday Mass and Holy Days of Obligation
throughout the year. To miss Mass on one of these days is a grave sin.

Because the celebration and participation in Sunday Mass and on Holy Days of Obligation are
the source and summit of our Catholic faith, attendance and participation in Sunday Mass are
required to complete each level in our program successfully.

In short, weekend Mass attendance by the entire family must be a priority and is expected of all
students and their families. Those who do not attend a minimum of 20 Masses during the school
year will not be admitted to the next level of the program and or the sacraments of Holy
Communion or Confirmation.

N.B. In the past, any weekday or Sunday Mass would fulfill the Mass attendance requirement.
This practice is no longer in effect. For the reason stated above, Sunday is the Lord’s Day, and
the Church has placed the obligation to attend and participate in Sunday Mass.

Recording of Mass Attendance

Recording Mass attendance is the responsibility of your family. Each student legibly completes
the recording by filling out a Mass coupon and returning it to the collection basket during the
Offertory at Mass.

Families are expected to attend the entire Mass. Therefore, leaving after depositing the Mass
coupon in the collection basket is unacceptable and will be grounds for dismissal from the
program.

Mass Attendance at Another Catholic Church

Occasionally you might be out of town on a particular weekend, or the Mass time in another
parish works better for your family’s schedule. Students can have their Mass attendance recorded
by handing their teacher a bulletin from the parish where they attended Mass. The bulletin needs
to be signed by the presiding priest. Priests enjoy signing bulletins because it allows them to
welcome a visiting family. Unsigned bulletins will not be accepted.



Class Attendance

Sports activities, dance classes, and other extracurricular activities in no way outrank your
child’s faith formation! Therefore, placing these activities before the message of Jesus is
foolish.

While faith formation is a lifelong process, the foundations of the faith received in the early
years of life lay the foundation for sound values, good character, and concern for others.
Continuous participation in the Faith Formation program from levels 1 — 8 is required for the
reception of the successful completion of the program and the reception of the sacraments.
Students who are removed from the program by the parents between levels 2 and 6 will not be
accepted into levels 7 or 8 (Confirmation) until interviewed by the Director, and an evaluation of
areas of doctrine and curriculum missed can be made up. The student must demonstrate
sufficient grade-level catechetical information before being admitted to the program.

Much information must be disseminated quickly for each class. And because you want your
child to receive the maximum benefit from their time in Faith Formation class, your child must
attend every class.

Early Dismissal

Again, we do not have an early dismissal because we have limited sessions and much material to
cover.

Tardiness

Every effort should be made so that students arrive on time for class. When the bell rings,
students not in class are considered late. Three occurrences of tardiness will be regarded as one
absence.

Absences

All students in levels 1 — 8 absent from more than four scheduled classes must complete make-up
work. In addition, a student with more than four absences in a sacramental or pre-sacramental
year (levels 1 & 2; 7 & 8) may be asked to delay reception of the sacrament until the student, in
the judgment of the Director of Faith Formation, is sufficiently prepared.

To Report an Absence

For levels 1 — 6, call the Faith Formation Office at 631-581-3304 ext. 123 during office hours.
For levels 7 — 8, call the Faith Formation Office at 631-581-3304 ext. 120; or via REMIND; or
musis@stmaryei.org



mailto:musis@stmaryei.org

Communication

Through REMIND texts, we primarily communicate with families about our program and when
classes must be canceled due to weather or other emergencies. Parents must sign up for the
Remind texts for their children’s grade levels to ensure they receive updates and influential
classes.

To Receive Texts

To receive our texts (LEVELS 1-6)

On your cell phone, text the applicable code to 81010

First Grade Text @1reledu
Second Grade Text  @Z2reledu
Third Grade Text @3reledu
Fourth Grade Text ~ @4reledu
Fifth Grade Text @5reledu
Sixth Grade Text @6reledu
Catechists Text @creledu

LEVELS 7 &8 - Students and Catechists:

@level7stm
@level8stm

Arrival and Dismissal Procedures

Attendance is taken at the beginning of class. Please try to have your child on time and remain
for class.

Parents/guardians of children in Levels 1-3 must walk the students to their assigned classroom.
Parents/guardians of children in Levels 1-6 must sign their children out at the end of class.
Their catechist will dismiss students in Levels 7 and 8 at the end of class.

Release of Students

All parents/guardians must fill out a permission form for student release. Forms will be handed
out during the first class and must be returned to the catechist at the following class.

A child will not be released to an unauthorized person without a written or verbal request by the
parent/guardian to the Faith Formation Staff.

If there is an exceptional circumstance when your child must leave early, you must contact the
Faith Formation office before class so that the catechist can be made aware. Parents/guardians
are only permitted in a classroom to sign a child out early if a staff member is aware.
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Curriculum

The Faith Formation Curriculum has its foundation on the pillars of the Catechism of the
Catholic Church and the six critical elements of Catechesis as stated in the National Directory of
Catechesis. The Faith Formation Curriculum invites and challenges both the learner and the
Catechist to understand the meaning of discipleship and respond to the call of discipleship
through full participation in the church's life and witnessing God’s mercy in every aspect of life.

The Faith Formation Curriculum is organized in a spiral scope and sequence, meaning the
participant returns to each topic each year, always in age-appropriate language and teaching
methods, and is invited to constant conversion and relations with Jesus Christ.

Our Curriculum invites the child to dive deeper into what they have learned in the previous years
and brings forth new age- and grade-appropriate topics. Because of this, parents need to make an
added effort not to remove their children from the program after the sacramental years. Doing so
would leave the child with an incomplete understanding of their faith and an unstable religious
foundation.

In catechesis, we strive to help our children develop a well-formed conscience rooted in the truth
of Jesus Christ and His Church. We hope and pray that this will inevitably help them on their
journey to make good and holy choices as they become holistic Christian adults who are
steadfast and active in their faith.

Children with Special Needs

Providing faith formation for special children is integral to our Faith Formation programs. Many
children with mild developmental delays, ADD, and ADHD can be included in typical
classrooms. In addition, some children diagnosed as being on the Autism Spectrum can also have
their needs met in standard class settings. An assistant can help to keep these children focused if
necessary.

Children with severe developmental delays challenge us to find ways of including them in
formation and worship. We will work with parents by providing someone experienced in
educating children with special needs. This depends on the availability of such volunteers. If we
cannot find such a person, we will work with the parents to form a curriculum to meet their
child’s needs. Every reasonable effort will be made to assist parents in providing the best
possible experiences for their children.

Clear communication between the parents and Faith Formation is vital to assisting special needs
children.
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Sacramental Preparation

The primary goal of sacramental preparation is to provide understanding and acceptance of the
concepts related to each sacramental. In addition, a sacrament involves a relationship with Jesus
and presumes faith. Therefore, readiness, not age or grade, is the criterion for the reception
of a sacrament.

The family has an essential role in preparing for and celebrating a sacrament. Therefore, before a
student can be presented for the sacraments of First Reconciliation, First Communion, and
Confirmation, they must attend Faith Formation classes for at least two consecutive years.
Parent/Student meetings are held for the reception of First Reconciliation, First Communion, and
Confirmation. These meetings are mandatory. All requirements regarding the reception of the
sacraments will be discussed at these meetings.

Assessments

Students in Levels 1 and 2 will be asked to recite prayers for our Faith Formation Staff in class
during the year.

Students in Levels 3-8 will be assessed at different times during the year during class time.
Details will be discussed at parent meetings.

Policies for Class Levels 1 - 8
Level 1

Students will attend class once per month in the Auditorium. In addition, students must watch
assigned videos at home each month and answer questions on a Google document.

Parents are asked to review the videos with their children and assist them with their monthly
assignments. Assignments must be submitted to the FFE office on a Google document.

The monthly videos must be completed each month before the next class. Therefore, the videos
will only be available on our website for the month that they are assigned.

Level 2- First Reconciliation & First Eucharist (Communion)

First Communion Dates are determined at the beginning of each year. Parents of children
making First Communion will receive Remind texts about parent meetings and all other pertinent
Communion information. First, Reconciliation will take place during regular classes.

First, Eucharist Parent Meetings are mandatory for the parent/guardian to attend. Necessary
instructions are discussed, and Communion banner Kits and tickets are distributed at these
meetings.

Children will practice receiving Communion with unconsecrated hosts during class time to
prepare for their First Holy Eucharist adequately. If a child has a gluten allergy, the parent or
guardian must make the Director of Faith Formation aware of this before their child practices
with the hosts.
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Levels 3-5
Students will attend weekly classes in the St. Mary’s School classrooms.
Level 6

Three Mass reflections must be completed by 12/30/xxxx. Blank copies and instructions for
Mass reflections can be found on the website, or you can pick them up at the Faith Formation
Office.

Completed Mass reflections can be handed to your child’s catechist or the Faith Formation
Office.

Levels 7 & 8

Preparation Confirmation is a 2 Year Program Levels 7 & 8. Level 8 is now a full-year program,
with Confirmation being conferred in the spring. Confirmation dates are announced according
to the bishop’s calendar. (We typically receive our Confirmation date in December of Level 8
for Spring Confirmations).

Level 7 and 8 students must complete the Year 1 and Year 2 workbooks. The workbook
includes 3 Mass Reflections and a yearly community service requirement. It will also have
additional requirements regarding Confirmation, such as a Confirmation Name, Saint Biography,
project and a Sponsor Interview.

Level 8 students will be assessed for Confirmation readiness at the end of the year before
receiving the sacrament.

Additional Level 7 and 8 details will be shared at the parent meetings before classes begin.

Summer Faith Formation Program

The Summer Faith Formation Program is offered for Levels 3-6. Students can enroll if they
completed all prior class-level work and attended 20 Masses before summer registration.

Volunteer catechists staff our program. Therefore, class availability depends on how many
catechists we teach the classes. Since classes are limited, registration for this program is on a
first-come, first-serve basis.

Remind texts will be sent to parents to let them know when registration for the Summer Program
opens. Typically, registration for our Summer Program is done at the end of May.

The Summer Program is a one-week (5-day) program. The hours are 8:30 am-12:30 pm.
Students cannot miss any classes during this week and must be there for the entire class time.
Absence or lateness will result in the student having to enroll in our weekly classes in the Fall.
Workbooks and/or folders will be handed out during the first class.
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All students enrolled in the Summer Program must attend 5 out of 8 workshops with their
parents during the regular school year. These dates will be announced before the Fall.
Workshops are presented by our Priests as well as Catechists.

Photography/Video

Pictures of the children in the faith formation program may be taken throughout the year during
various activities. Sometimes, these photos or videos may be used to promote the faith formation
program or the parish.

Student Code of Conduct
All students must adhere to the following Codes of Conduct:

e Students must always be respectful and courteous to their catechists and classmates.

e The use of cell phones or any other electronic devices is not allowed during class time
unless otherwise instructed by the catechist.

e Students must come prepared to each class with their workbooks and/or folders and a pen
or pencil. Students in Level 6 will also receive Bibles which should be brought to each
class.

e Faith Formation Students are not permitted to touch the St. Mary School students’
belongings in the classrooms.

e Each student is expected to clean up their desk space when class is over, including all
papers, writing utensils, and garbage.

e Students cannot wear cleats or bring sports equipment into the classrooms. However,
items can be left with a member of the staff when a student is in class.

e No food or drink is permitted in the classrooms. However, water bottles are allowed if
necessary.
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Dress Code

The Dress Code is causal; however, it should be appropriate for class or church since students
may attend church at various times during the year.

¢ No clothing may be worn with suggestive or questionable language or drawings.
o No T-shirts advertising alcoholic products or cigarette products.
o orthose displaying profanity, offensive or suggestive words.

No bare midriffs or any shirt/top that exposes cleavage.

No sagging pants that expose undergarments.

No pajamas, bedroom slippers, or shower shoes.

Coats must fit and be appropriate for the season.

Hoods or hats may NOT be worn inside the church or school building.

Students will be reminded of the above guidelines at once. Then, if the student continues to
disobey the rule, the student will be referred to the Catechetical Leader to set up a meeting with
the student’s parents.

Bathroom

Parents should encourage all children to use the bathroom before arriving at class. If your child
has a physical condition that might require multiple trips to the bathroom, they must notify the
Catechetical Leader and the Catechist.

Vandalism

Students caught vandalizing anywhere on the parish or school property will be responsible for
the repair of damages. Depending on the extent of damage, the Faith Formation program may
remove the student from the program.

Discipline Policy

Catechists are volunteers who give their time and effort to share faith the students of our
program. They have minimal time in which to teach their lessons. They are only expected to
deal with students who cooperate. Therefore, any student who creates a problem in class will be
removed from class and brought to the Director of Faith Formation. The parents will be notified
by telephone, and a conference with parents may be requested.

Faith Formation is a privilege at the parish, not an absolute right. Parents are the primary
educators of their children in both religious and secular realms. The role of Faith Formation
programs is to assist parents in their duty as Christian mothers and fathers.

When a discipline problem exists, the Catechetical Leader reserves the right to provide options
and remove a student from the program.
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Learning Environment

We ask parents to help us ensure that our Faith Formation environment lends itself to an
encounter with the living God who invites them to a more abundant life with him in heaven. To
accomplish this, the parent’s role is vital in guaranteeing that children are aware of the
importance of formation in the Catholic faith they learn about in class.

Student Withdrawal

Any student found leaving the grounds during their Faith Formation classes or whose behavior or
attitude deprives others of a Faith Formation may be asked to withdraw from the program. In
addition, a student who engages in conduct inside or outside the Faith Formation Program that
contradicts the Church’s moral code may be asked to withdraw from the program.

Medication Procedures

Parents are responsible for informing the Catechetical Leader of medical conditions (allergies,
asthma, auditory, or visual impairment, seizures, etc.). The Catechetical Leader will notify the
catechist of the medical conditions. Under no circumstances will the Catechetical Leader or
Catechist discuss the student’s medical condition with any parties who do not have an actual
“need to know.”

Administration of Medication Authorization

See Page 19 for authorization form.

Safe Environment Policies

Safe Environment

In September 2003, our parishes, schools, and agencies implemented the Diocesan Child
Protection Policy. Catechetical Leaders are to ensure that all who work and volunteer in Faith
Formation programs fully comply with these diocesan policies and procedures.

Recognizing that each individual is created by God, the Diocese of Rockville Centre is
committed to the safety and well-being of its children and vulnerable adults. It implements
procedures to minimize risk and barriers and to build and foster a culture of a safe environment.
The Diocese does not tolerate abuse or neglect of anyone. It will comply with all obligations of
civil and canon law; it will promote healing where needed, provide education, training, and
guidance when appropriate, and endeavor to prevent any abuse of minors or vulnerable adults
with firm justice and mercy towards all.
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The Diocese of Rockville Centre, in ongoing efforts to provide safe environments to our children
and vulnerable adults, requires all employees and those volunteers working with children or
vulnerable adults to complete a background check and Virtus training.

Additionally, children in our Faith Formation programs will receive one lesson yearly in the
Child Safety Program. This is an audited program that is administered with assigned age-
appropriate lesson plans. Parents can view the video before it is shown in class. Please contact
Faith Formation

See the “Diocesan Child Protection Policy” at http://www.drvc.org.eforts-protect-children-
young-people.

Harassment

The Diocese of Rockville Centre, Faith Formation Programs are committed to providing a safe,
Christian, healthy, and respectful environment free of discrimination. In keeping with this
commitment, our Parish will not tolerate harassment of employees, volunteers, or students in the
Faith Formation Program or at sponsored events.

Diocesan Reporting Procedures

When a complaint of sexual abuse of a child or minor is reported to any person working for the
Church, the following should occur:

1. They should inform their pastor, principal, or agency director.
2. Urge the complainant to notify the legal authorities immediately and assist them.
3. Notify the diocesan Office for the Protection of Children and Young People

at 516-678-5800, ext. 573.

Anti-Bullying Policy

The Office of Faith Formation promotes a safe, healthy, caring, and respectful learning
environment. As such, bullying is strictly prohibited and will not be tolerated.

Bullying

Bullying may involve but is not limited to teasing, name-calling, slurs, rumors, jokes, false
accusations, intimidation, stalking, innuendos, demeaning comments, pranks, social isolation,
gestures, cyberbullying, or other verbal or written conduct.

Cyber-bullying

Cyber-bullying includes the following misuses of digital technology: teasing, intimidating, or
making false accusations about another student by way of any technological tool, such as
sending or posting inappropriate email messages, instant messages, text messages, digital
images, or website postings (including blogs and social network sites).


http://www.drvc.org.eforts-protect-children-young-/
http://www.drvc.org.eforts-protect-children-young-/
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Substance Abuse

Substance abuse is possessing, using, selling, or distributing any unauthorized, illegal drug,
chemical, or alcohol. Or tobacco-like substances can be introduced into the body through
ingestion, inhalation, or injection. Any student found possessing an illegal or unauthorized
substance on parish property or at parish-sponsored events will be immediately suspended from
the program of Faith Formation. A conference with the student, parents, the Catechetical Leader,
or the Pastor is mandatory for readmittance in the program. Any student selling or distributing
will be turned over to the local authorities.

Weapons

Weapons are not permitted anywhere on parish grounds. Students who bring weapons on parish
grounds, possess weapons, or threaten others with weapons or items used as weapons will be
expelled from the Faith Formation program. Parents and law enforcement authorities will be
notified.

Search and Seizure

Search and seizure are strongly discouraged in faith formation programs. However, in case of
reasonable suspicion of dangerous materials, we will report this to the legal authorities; inform
the pastor and diocesan Office of Catechesis.

Visitors

Only people will be allowed in the classroom if the Catechetical Leader has previously
authorized them. Parents and visitors should report directly to the Faith Formation Office or the
designated waiting area.

Custodial Rights

In the case of divorced parents, the Faith Formation Program will interact with the parent who
has legal custody of the child. The Faith Formation Program ordinarily will deal with the parent
having legal custody in matters of absence, tardiness, truancy, early dismissal, disciplinary
issues, Faith Formation program records, authorization to receive sacraments, etc. Access to in-
person conferences and journals/ information about a minor child, including, but not limited to,
Faith Formation Program records, may not be denied to a parent because the parent is not the
child’s primary residential parent. Full rights apply to either parent unless a court order
expressly revokes these rights. In the latter case, the custodial parent must provide evidence of
such a court order.
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Custody Issues & Orders of Protection

The Catechetical Leader must inform the Catechist regarding any issues related to child custody
and orders of protection. If the Catechetical Leader receives an order of protection, a copy must
be kept on file. The document should have the signature of the person who saw the original and
the date the copy was received. In addition, a picture of the person against whom the order of
protection was entered should be kept on file.

Where there is an order of protection in effect, the parent or guardian must provide a list of
names of those persons allowed to pick up the child. This list must bear a notarized signature of
the parent or guardian. In addition, where there is an order of protection in effect, anyone picking
up the child must present a photo I.D. to the Catechist.

If the Catechist sees the person referred to by the Order of Protection, the police will be called
immediately.

Right to Amend

The Pastor and the Catechetical Leader reserve the right to amend this Handbook anytime for a
just cause. Parents and Catechists will be notified if changes are made.
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PARENT AND PHYSICIAN’S AUTHORIZATION FOR ADMINISTRATION
OF MEDICATION IN RELIGIOUS EDUCATION CLASSES

A. To be completed by the parent or guardian:

| request that my child

DOB

receive the

medication as prescribed below by a member of the Faith Formation program. The medication is
to be furnished in the appropriately labeled original container from the pharmacy*

PLEASE CHECK:

____lunderstand that administration of oral, topical, or inhalant medications and injectable
medications must remain the responsibility of the members of the Faith Formation Program.

Signature (Parent or Guardian)

Telephone: Home

B. To be completed by a physician:

Work

Date

| request that my patient, as listed below, receive the following medication:

Name of student DOB
Diagnosis:
MEDICATION DOSAGE FREQUENCY/TIME | ROUTE OF

TO BE TAKEN

ADMINISTRATION

Possible Side Effects and Adverse Reactions (if any):

Physician’s Signature

Date

Address:

Phone

*Medication must be in the original pharmacy-labeled container with specific orders and the

name of the medication.

*a parent, guardian, or responsible adult must bring medication to school.

Parent Signature

Date:




